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MCAR AMENDMENTS AND ADDITIONS——

The following is a listing of all proposed and adopted rules published in
Volume 3, Numbers 40-48 of the State Register. The listing is arranged
in the same order as the table of contents of the Minnesota Code of
Agency Rules (MCAR). All adopted rules published in the State Regis-
ter and listed below amend the rules contained in the MCAR set. Both
proposed temporary and adopted temporary rules are listed here al-

though they are not printed in the MCAR due to the short term nature
of their legal effectiveness. During the term of their legal effectiveness,
however, adopted temporary rules do amend the MCAR. A cumula-
tive listing of all proposed and adopted rules in Volume 3 of the State
Register is published each quarter and at the end of the volume year.

TITLE 2 ADMINISTRATION
Part 1 Administration Department

2 MCAR §§ 1.16220-1.16231 (proposed) . ................ 1972
Part 2 Personnel Department

2 MCAR §§ 2.097, 2.131, 2.135, 2.181-2.182"

(Proposed) .. ..o e 2106

TITLE 3 AGRICULTURE
Part 1 Agriculture Department

AGR 190-192 (proposed) .............................. 1847
3 MCAR §§ 1.190-1.192 (proposed) . . ............c.ouun. 1847
Part 2 Livestock Sanitary Board :
LSB 13-14, 19, 51, 60 (proposed) . . ..........covvviininn 1974
3 MCAR §§ 2.003, 2.022-2.023 (adopted) .. .............. 1926
3 MCAR §§ 2.005, 2.021, 2.024, 2.032 (adopted) ......... 1926
3 MCAR §§ 2.024-2.025 (proposed) .. .......ccovvvuvnnn. 1974

TITLE 4 COMMERCE
Part 1 Commerce Department

4 MCAR §§ 1.3200-1.3208, 1.3225-1.3235 (adopted) . ...... 1961

4 MCAR §§ 1.3275-1.3282 (proposed) . ........... RERERRE 1849
Part 3 Public Service Department .

4 MCAR § 3.034 (proposed) ............... IR 2030
Part 6 Accountancy Board o '

Accy 150 (adopted) .. ;..o el 1896

Part 7 Board of Architecture, Englneerlng, Land Surveying,
and Landscape Architecture
AE& LS 10(adopted) .......... ... .o ..., s 2105

TITLE 5 EDUCATION
Part 2 Higher Education Coordinating Board

5 MCAR §§ 2.0902, 2.0904, 2.0906, 2.0918 (adopted) .. ... 2009
Part 3 Board of Teaching

5 MCAR § 3.073 (adopted) .........ccoviiiiniiiininnn. 2054

S MCAR § 3.108 (withdrawn) .................covvin. 2054

5 MCAR § 3.140-3.141 (adopted) .. .. .......covveve.... 2054

TITLE 6 ENVIRONMENT
Part 1 Natural Resources Department

NR 3100, 3110, 3120 (hearing rescheduled) ............... 2010

6 MCAR § 1.2420 (proposed) . ......................... 1946

6 MCAR §§ 1.5060-1.5065 (proposed) ................... 1876
Part 2 Energy Agency

6 MCAR § 2.0605 (proposed) .......................... 1853

6 MCAR §§ 2.2101-2.2102, 2.2104, 2.2110, 2.2115,

22120 (proposed) . ... 1927

6 MCAR §§ 2.2201-2.2210 (proposed) ... ................ 1855

Id. (hearing rescheduled) ........ ... ..... ... ... ... ... 2010
Part 5 Water and Wastewater Operators Board

WWOB 1 (adopted) ... 2048

6 MCAR §§ 5.001-5.003 (adopted) .. ...t 2048
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TITLE 7 HEALTH
Part 1 Health Department

7 MCAR §§ 1.007, 1.013 (adopted) ..................... 2090
7 MCAR §§ 1.141, 1.151-1.152, 1.155, 1.162-1.163,

1,165, 1.441-1.445 (proposed) . . . ........ccouvnnn.. .. 2055
7 MCAR § 1.457 (adopted) .. ... ovoveeannn 1897
7 MCAR §§ 1.541-1.543 (adopted) . .. ................... 1964
7 MCAR §§ 1.546-1.548 (adopted) . ... .................. 1968

Part 8 Pharmacy Board
Pharm 21, 32, 36, 38, 47-48, 61, 71-76, 81-90 (adopted) ... 1833
7 MCAR §§ 8.021, 8.032, 8.036, 8.038, 8.047-8.048,
8.061, 8.071-8.076, 8.081-8.090 (adopted) ............... 1833

TITLE 8 LABOR
Part 1 Labor & Industry Department

MOSHC | (proposed) . ........coiviiiiininiiiinennnn. 1790
MOSHC 1 (adopted temporary) . ....... [P, 1925
MOSHC 1 (adopted) .. ... D, ..., 2090
TITLE 9 LAW
Part 1 Ethical Practices Board
EPB 100 (proposed) ...........c.cuviiiniiiiiannna, 1929
9 MCAR §§ 1.0100-1.0111 (proposed) ... ... ............ . 1932
EPB 1-20, 22-39 (proposed) . .. ..... ... 1933
9 MCAR §§ 1.0001-1.0043 (proposed) ...... S 1940

TITLE 10 PLANNING
Part 1 State Planning Agency
10 MCAR §§ 1.300-1.302, 1.304-1.305 (proposed) ........ 1904

TITLE 11 PUBLIC SAFETY
Part 1 Public Safety Department
11 MCAR §§ 1.0188-1.0196 (proposed) . ................. 1901

TITLE 12 SOCIAL SERVICES
Part 2 Public Welfare Department

12 MCAR § 2.049 (proposed) .. ............couueennn... 2113
Part 3 Housing Finance Agency

12 MCAR §§ 3.002, 3.034, 3.062, 3.065-3.066

(proposed) ........ e 1873

TITLE 13 TAXATION
Part 1 Revenue Department
13 MCAR §§ 1.0001-1.0007 (proposed) . ................. 1984
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RULES

The adoption of a rule becomes effective after the requirements of
Minn. Stat. § 15.0412, subd. 4, have been met and five working days
after the rule is published in the State Register, unless a later date is
required by statutes or specified in the rule.

If an adopted rulé is identical to its proposed form as previously
published, a notice of adoption as proposed and a citation to its previ-
ous State Register publication will be printed.

. If an adopted rule differs from its proposed form, language which

has been deleted will be printed with strike outs and new language will
be underlined, and the rule’s previous State Register publication will
be cited.

A temporary rule becomes effective upon the approval of the Attor-
ney General as specified in Minn. Stat. § 15.0412, subd. 5. Notice of
his decision will be published as soon as practicable, and the adopted
temporary rule will be published in the manner provided for adopted
rules under subd. 4. :

Department of Commerce |

Board of Architecture, Engineering,
Land Surveying and Landscape
Architecture

Adopted Rule Relating to Examination of
Engineer Applicants

The amendment to existing rule proposed and published
at State Register, Volume 3, Number 19, pp. 1008-1014,
November 13, 1978 (3 S.R. 1008) is adopted as proposed,
with the following amendments:

Amendment as Adopted
AE&LS 10 Examination of Engineer applicants.

A. 2. Completed a minimum of four (4) years of qualify-
ing engineering experience, satisfactory to the Board, after

graduation from a baccalaureate program in engineering ac-
credited by the ECPD, or three (3) years-of qualifying en-.
gineering experience, satisfactory to the Board, after gradu-
ation from a Masters or Doctoral program in engineering
from an institution with an ECPD accredited baccalaureate
program 'in that discipline of engineering. Up to two (2)
years credit for diversified, qualifying engineering experi-
ence, gained prior to graduation from an approved engineer-
ing curriculum, may be granted by the Board when
evaluated on an individual basis. The two (2) years experi-
ence prior to graduation must have been gained after com-
pletion of the second. year of approved engineering educa-
tion and must have been gained in the United States. Such
experience shall be credited at the rate of 50% up to the
maximum allowable credit of two (2) years.

F. Severability. If any provision of this rule is held in-
valid, such invalidity shall not affect other provisions of this
rule which can be given effect without the invalid provision,
and to this end the provisions of this rule shall be deemed
severable.

PROPOSED RULES

Pursuant to Minn. Stat. § 15.0412, subd. 4, agencies must hold
public hearings on proposed new rules and/or proposed amendment of
existing rules. Notice of intent to hold a hearing must be published in
the State Register at least 30 days prior to the date set for the hearing,
along with the full text of the proposed new or amended rule. The
agency shall make at least one free copy of a proposed rule available to
any person requesting it.

Pursuant to Minn. Stat. § 15.0412, subd. 5, when a statute, federal
law or court order to adopt, suspend or repeal a rule does not allow
time for the usual rulemaking process, temporary rules may be pro-
posed. Proposed temporary rules are published in the State Register,
and for at least 20 days thereafter, interested persons may submit data
and views in writing to the proposing agency.

(CITE 3 S.R. 2105)
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Calendar

Public Hearings on Rules
June 11-15, 1979

Agency and - Time-and
Date - Rule Matter Place
June 11 Dept. of Natural Resources 7 p.m., Two Harbors High
Inclusion of Cloquet River School, Two Harbors, MN
in Wild, Scenic and
Recreational Rivers System,
and Cloquet River
Management Plan
Hearing Examiner:
__ Howard Kaibel
June 12 Same as above 7 p.m., University of

Minnesota/Duluth campus,
Chemistry 200 Auditorium,
Duluth, MN
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PROPOSED RULES

Department of Personnel

Proposed Temporary Rules
Governing Travel and Relocation
Reimbursement, Probationary
Period, Vacation Leave and
Holidays

Request for Public Comment

Notice is hereby given, pursuant to Minn. Stat.
§ 15.0412, subd. 5 (1978), that the Minnesota Department
of Personnel will adopt temporary rules pursuant to Minn.
Stat. § 43.323, subd. 3 (1978), which will amend the exist-
ing rules on travel and relocation reimbursement, proba-
tionary period, vacation leave and holidays to bring them
into conformance with collective bargaining agreements.
These rules shall take effect on July 3, 1979, and remain in
effect until December 30, 1979, or the adoption of perma-
nent rules, whichever occurs first.

All interested persons may submit written comment or
data on these rules to: James Lee, Minnesota Department of
Personnel, 3rd floor, Space Center Building, 444 Lafayette
Road, St. Paul, Minnesota 55101. Written statements sub-
mitted for consideration must be received by June 24, 1979.

Barbara L. Sundquist
Commissioner

Temporary Rules as Proposed

2 MCAR § 2.097 Duration of probationary period. All
original and promotional appointments shall be tentative
subject to the probationary period as determined by the
Commissioner of Personnel. Employees in salary schedules
A, B, and C shall serve a probationary period in working
hours as follows:

A= Half te full-time employees in salary schedule A shall
serve & probationary period of six ealendar menths: kess
than half-time employees shall serve a probationary period
of nine calendar months:

B- Helf te full-time employees in salary schedule B shall
serve a prebatienary period of two ealendar menths: Less
than half-time employees shall serve a probationary period
of three calendar months:

€ Half to full-time employees in salary schedule € shall
serve probatienary period of four ealendar months: fess
than half-time empleyees shall serve a probationary period
of six ealendar months:

Page 2106
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Salary Schedule Hours of Satisfactory Service

A 1044 working hours
B 348 working hours
C 696 working hours

For purposes of this rule, working hours shall include
hours actually worked, excluding overtime, except that
working hours shall include overtime hours actually worked
if the employee is required to liquidate the overtime in com-
pensatory time off. Working hours shall also include paid
holidays; and paid leave taken in increments of less than the
employee’s normal work day.

A. B- Teachers, institutional education administrators,
and educational supervisors shall serve a probationary
period of one year.

B. E- Employees in the management compensation
schedule shall normally serve a probationary period of
twelve months. An appointing authority may reduce the
length of an individual period to not less than nine months,
provided the employee has demonstrated the ability to ef-
fectively perform the duties and responsibilities of the posi-
tion and the training requirements of 2 MCAR § 2.166 have
been met. With the approval of the Commissioner of Per-
sonnel, the probationary period may be extended to provide
sufficient time for individual managers to complete manda-
tory minimum training requirements provided the total pro-
bationary period does not exceed two years.

Unpaid leave, to the extent that it exceeds ten or more
work days, shall be added to the length of the probationary
period.

The probationary period shall include all regular service,
excluding time served in emergency, provisional, or tempo-
rary employment.

An employee who is promoted prior to the completion of
the probationary period to a higher position in the same
occupational field and in the same department shall com-
plete the probationary period in the lower position by serv-
ice in the higher position. The appointing authority shall
certify that employee for permanent status in the lower posi-
tion at the end of the specified probationary period for such
class, or its equivalent period following the employee’s
original appointment to the position. In the absence of cer-
tification, the employee shall be deemed to possess perma-
nent status.

When a probationary employee is granted a leave of ab-
sence to accept a position in the unclassified service, the
unfulfilled portion of the probationary period in the
classified service may be completed by service in the un-
classified service position, subject to a positive recommen-
dation of the appointing authority and approval of the
Commissioner, provided that the work in the unclassified
position is within the same department and general occupa-

(CITE 3 S.R. 2106)




PROPOSED RULES

tional field and is at least equivalent in difficulty and respon-
sibility to the work in the position in the classified service.

All employees appointed from eligible lists other than the
layoff list shall be subject to a probationary period begin-
ning the date of the new appointment.

Employees transferred from the jurisdiction of one ap-
pointing authority to that of another appointing authority
may be subject to a probationary period as provided by this
section of the rules.

For the purposes of this rule, classes shall be considered to
be in the same occupational field when the appointing au-
thority determines, after an analysis of the positions in-
volved, that it is possible to evaluate the probability of
satisfactory service in one class by observing service in the
other class.

2 MCAR § 2.131 Holidays. Holidays will be observed as
prescribed by the legislature. (Minn. Stat. § 645.44, subd.
3)

This rule applies to all classified employees and, not-
withstanding 2 MCAR § 2.004, all full-time unlimited un-
classified employees in the executive branch of government,
except non-tenured laborers, temporary employees,
emergency employees and project employees. Holiday
leave provisions may be established by the appointing au-
thority for employees not covered by this rule.

The following days are holidays and an alternate day off
shall be granted for work done on these days, except where
payment is allowed under the overtime provision of
2 MCAR § 2.130.

New Year’s Day .......... .. ... ... .. ..., January 1
Washington’s and Lincoln’s

Birthday ................ Third Monday in February
Memorial Day .................. Last Monday in May
Independence Day .................. ... ..., July 4
Labor Day .............. .. First Monday in September
Columbus Bay z--7:-7777: 27 -Second Menday in October
Veterans Day . ........................ November 11
Thanksgiving Day ....... Fourth Thursday in November

Day After Thanksgiving . . ... Fourth Friday in November
Christmas Day ........................ December 25
Employee’s Birthday ............ Employee’s Birthdate

Where a collective bargaining agreement specifies holi-
days, covered employees shall receive only the holidays set
forth in that agreement.

A. When New Year’s Day, Independence Day, Veterans
Day, e+ Christmas Day or the employee’s birthday fall on
Sunday, the following day shall be considered the official
holiday for employees. When these holidays tall on Satur-
day, the preceding day shall be considered the official holi-
day for employees. An employee, regardless of work
schedule, shall receive the same number of holidays as an
employee whose regular work week is Monday through Fri-
day.

When an employee’s birthday falls on any of the other
holidays listed above, the employee’s first scheduled work
day following the holiday which is not a holiday, shall be
observed as the birthday holiday. Except in leap years,
when an employee’s birthday falls on February 29, March 1
shall be observed as the birthday holiday. An employee
whose birthday falls during a period of seasonal layotf shall
be entitled to be paid for the birthday holiday during the first
payroll period after return from layoff.

B. The appointing authority in those agencies which re-
main open to the public for performance of public business
may designate a sufficient number of employees to maintain
the continuity of the agency’s operations on such days.

C. Holidays which occur within the employee’s vacation
or sick leave period will not be charged to the employee’s
vacation or sick leave time.

D. Employees must be on the payroll on the work day
immediately preceding and the work day immediately fol-
lowing a holiday to be eligible for such holiday.

For the purpose of determining eligibility for holiday
pay, ‘‘on the payroll’’ shall mean those who are in pay
status.

E. Employees who work less than full-time or intermit-
tent employees are compensated for holidays on the follow-
ing basis:

KEY: RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from proposed
rule language. PROPOSED RULES SECTION — ‘Underlining indicates additions to existing rule tanguage. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new. it is designated “"all new material.™
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- PROPOSED RULES

Hours that would have been Holiday hours earned for each
worked during the pay peri- holiday in that pay period
od had there been no holiday

multiplied by the number of hours in his/her normal work
day). o :

F. Employees who observe religious holidays on. days

0-9 0 which do not fall on a.Sunday or a legal holiday shall be
10- 19 1 entitled to such days oft to observe the religious holiday
: S upon 21 days advance written notice to the appointing au-
20 - 29 ) thority. Such days off to observe these religious holidays
shall be taken without.pay, or upon the election of the
30- 39 3 employee, may be charged against accumulated vacation
, leave. If the appointing authority can arrange to have the
40 - .49 4 employee work an equivalent number of hours at another
50 . 59 _ 5 time during the fiscal year to compensate for the days lost
' ' for observance of religious holidays, these holidays may be

60 - 69 6 taken against such hours actually worked.
70 - 79 7 2 MCAR § 2.135 Vacation leave. This rule applies to all
classified state employees in the executive branch except for
80 8 non-tenured laborers, emergency employees, project

Intermittent employees shall receive a holiday if they
work the day before and the day after a holiday. If such
intermittent employee works on a holiday, that employee
will be reimbursed for the holiday in addition to the pay for
the time worked. This pay shall be in accordance with the

above schedule. Seasonal employees are entitled to holidays

as defined in this rule.

Holiday pay shall be computed at the employee’s normal
. day’s pay (i.e., the employee’s regular hourly rate of pay

employees or temporary appointment employees and also
applies to all full-time unclassified employees appointed for
a period in excess of 6 months in the executive branch
except those listed in 2 MCAR § 2.004. Vacation leave
provisions may be established by the appointing authority
for those unclassified employees listed in 2 MCAR § 2.004
and for other employees who are not covered by this rule
provided they are not specifically excluded from coverage.

Each eligible non-managerial employee shall earn vaca-
tion with pay according to the rate listed below:

HOURS OF VACATION ACCRUED DURING EACH
PAYROLL PERIOD OF CONTINUQUS SERVICE

After 8

No. Hours 0 thru 3 yrs. 0 thru 3 yrs. After 3 After 5 After 12 After
Worked During if appointed on ' if appointed thru 5 thru 8 thru 12 thru 20 20
Pay Period or after 7/1/79  before 7/1/79 years years years years years
Less than 9% 0 0 0 0 0 0 0
At least 9%, 23 % % 1 1% 12 1A
‘but less than

19%

At least 19%, Y 1 1 1% 1% 2_ 2
but less than '

29% '

At least 29%, 1 1% 1% 2 2% 3 3
but less than

39%

At least 39%, 1 2 2 2% 3% 3% 4
but less than ‘ K
49%

At least 49%, 2 2 1% 3% 4 4% s
But Tess than_ . —
591 .
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PROPOSED RULES

At least 59, :’2__'{4_ 3 3
but less than
69

At least 69V, 2% 3% 3%
but less than
79%

At least 79% i 4 4

When sick leave and/or vacation leave is used in conjunc-
tion with the Workers’ Compensation benefit, an eligible
employee receiving Workers’ Compensation benefits shall
accrue vacation leave for the total number of hours com-
pensated by Workers’ Compensation, sick leave and
vacation leave.

Changes in the rate of accumulation for eligible em-
ployees shall be made effective at the beginning of the next
payroll period following completion of the specified amount
of service.

Service shall begin on the date of state employment.
Time on suspension or non-medical leave of absence with-
out pay, if at least one full payroll period in duration, except
as otherwise provided by law or these rules, shall not be
counted in determining the date of completion of a full year.
An eligible employee being paid for less than the full
payroll period of 80 hours will have vacation accrual pro-
rated for that payroll period. A vacation leave shall not be
granted or accrued before completion of six calendar
months of service. Upon completion of such period, vaca-
tion leave shall accrue to the employee from the beginning
of the period of continuous service.

Departments or agencies may determine the time and es-
tablish schedules governing the use of vacation leave, ex-
cept that in no instance will vacation leave be granted in
increments of less than one-half hour except to permit utili-
zation of lesser fractions that have been accrued.

Unused vacation leave may be accumulated to a total of
224 240 working hours. Supervisors should make every ef-
fort to schedule vacation leaves for their employees on a
regular basis each calendar year in order to reduce the pos-
sibility of an employee losing vacation leave because of a
maximum accumulation having been exceeded. An eligible
employee on military leave, as provided by these rules,
shall not be limited to the maximum accrual of vacation
leave. Such employee may immediately upon reinstatement
from military leave take all vacation in excess of the
maximum accumulation. As an alternative, the employee

3% 4 % 6
4% 6% 6% 7
5 7 7' 8

may elect to be credited with the vacation leave in excess of
the maximum accumulation, but such leave shall be taken at
a time determined by the appointing authonty within two
years of the date of reinstatement.

Any eligible employee who is separated from the state
service by layoff, resignation, death, or otherwise, shall be
paid for the number of working hours of unused vacation
leave accumulated to that employee’s credit.

An employee who is transferred or accepts employment
under the jurisdiction of a new appointing authority, or in
the unclassified service of the state, or an unclassified
employee who transfers to the classified service, without
interruption of services to the state shall be entitled to credit
of accumulated unused vacation leave earned in the
employee’s former employment. Notwithstanding 2 MCAR
§ 2.004, any state employee except an elected employee
who is separated from the state service or who is transterred
or accepts employment under a new appointing authority, is
entitled to pay for any accumulated vacation leave. (Minn.
Stat. §§ 43.222-43.224)

Department heads and deputies of departments listed in
Minn. Stat. § 15A.081, subds. | and 5, plus the Depart-
ment of Military Affairs, shall earn vacation pay at the rate
of six hours per full payroll period. Covered department
heads and deputies who currently are eligible to receive
more than six hours per full payroll period shall continue to
accrue at the higher rate,

Employees in bositions designated as managerial shall
accrue vacation leave in accordance with a schedule estab-
lished by the Commissioner.

2 MCAR § 2.181

A. Means of travel.

1. State-owned vehicles. An employee may be perma-

nently assigned a state-owned vehicle when required by law
or if circumstances make such assignment necessary when

KEY: RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicaie deletions from proposed
rule language. PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated *‘all new material.™
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PROPOSED RULES

recommended by the appointing authority and approved by
the Commissioner of Administration.

Departments operating vehicles not in the Central
Motor Pool shall operate them on a pool basis following
rules of the Department of Administration for the operation
of such state-owned vehicles.

2. Privately-owned automobiles and aircraft. The
compensation for use of a personal automobile is +6¢ 19¢
per mile when a motor pool vehicle is not available.
Mileage shall be paid based on the most direct route accord-
ing to Transportation Department records. Deviations from
the shortest direct route, such as vicinity driving or driving
from the employee’s residence where the employee’s resi-
dence becomes the point of departure, shall be shown on the
expense account as a daily total, with a separate explanation
outlining the reasons for such mileage. No additional reim-
bursement will be made for incidental expenses to the opera-
tion or maintenance of a personal automobile for state busi-
ness except for payment of toll charges and parking.

The employee who elects to use a personal car on
official state business with the approval of the appointing
authority when traveling within the state in cases where a
motor pool vehicle is available shall be reimbursed at the
rate of He 14¢ per mile. The higher rate may be paid if the
use of the motor pool vehicle would have resulted in a
greater cost to the state than the reimbursement of the per-
sonal car rate.

Fhe reimbursement for miteage shal be adjusted as

A “base rate- gaseline price shall be established by
computing the average price per gallon of gaseline delivered
to the Central Motor Poeol during the month of April; 199 A
month commeneing in July; 1977 The difference; if any be-
tween the “base rate— and the “new rate— shall be added to
the stm of nny changes in federal or state gaseline taxes
levied on or after April 15 4977; and such tetal shal be re-
ferred to as the “adjusted difference’ Effective the second
month folowing the computation of the “new rate™ mileage
retrnbursement rates shall be inereased or deereased by +
eent for each full 10 cent inerease or decrease in the “ad-
justed difference = In no event shall sueh mileage rates be
{ess than the rates of 16 eents of H eents as set forth abeve-

The appointing authority may authorize travel in
personal aircraft when it is deemed in the best interest of the
state. Mileage reimbursement in such cases shall be 25 cents
per mile and shall be based on the shortest route based on
direct air mileage between the point of departure and the
destination.

3. Out-of-state travel. Payment for expenses for trans-
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portation by personal vehicle for out-of-state travel shall be
made on the basis of a single coach air fare for each vehicle
used.

If available, motor pool vehicles or state-owned ve-
hicles may be used for out-of-state travel. When a central
motor pool vehicle is used, reimbursement will be made to
the Central Motor Pool. The expense of such vehicles shall
be charged against the out-of-state authorization of the de-
partment.

When personal vehicles are used in driving to out-
of-state locations not available by commercial transporta-
tion, travel reimbursement shall be made on an actual
mileage basis in accordance with these rules.

Any in-state travel expense directly related to an
out-of-state trip shall be charged against the annual out-of-
state travel allowance for the department involved.

4. Commercial transportation. State employees may
travel in-state and out-of-state by commercial transportation
when authorized by the department head. Air transportation
shall be by coach class except in those instances where such
space is not available. When an employee has a reservation
for a flight that is not going to be used, such employee shall
be accountable for the cancellation of such reservation. Air
charter service may be used for in or out-of-state travel
where such charter service is more practical than commer-
cial transportation.

5. Motorcycle reimbursement. Reimbursement for use
of a motorcycle on official state business, when authorized
in advance by the appointing authority, shall be at the rate of
8 cents per mile. Fhis rate shall net be subject to the es-
ealator provision of 2 MCAR §- 2481 A2

B. Meals and lodging. -

I. Employees shall claim reimbursement only for the
amount actually paid for meals when in a travel status. The
amount must be reasonable, taking into consideration the
location in which the meal is obtained.

Maximum reimbursement, including sales tax for
meals within the state, shall be $2-45 $3.00 for breakfast,
$2-95 $4.00 for lunch, and $5-98 $7.00 for dinner.

Maximum reimbursement, including sales tax for
meals outside the state ard or on trains shall be $3-20 $4.00
for breakfast, $3-70 $5.00 for lunch, and $7-96 $9.00 for
dinner.

Fhe maxiAttm retmbursernent for meals shall be -
erensed based wpon the foed awny from home componest of
the consumers price tadex for urban wige enrners nnd eler
eal workers for Minneapohs-St- Paul; new sertes index
Ho67=+o)-
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Fhe base period for any adjustment shall be the July;
1977 index and the April; 1978 index- For each full -5 points
rise in the food away from home compenent of the index
during the base period; the maximum reimbursement for
dinner shall be increased 5 cents effective July 45 1978- The
maximum retrabursement for breakfast and lunch shall each
also be inereased by one-half of the ameount of the increase
for dinner- H the inereased maximum reimbursements for
breakfast and lunch results in an amount not equaly divisible
by five the maximum reimbursement for breakfast shall be
rounded down to the next amount divisible by five; and the
maxtmum reimbursement for lunch shall be rounded up to
the next amount that is equally divisible by five-

Reimbursement for an official breakfast, luncheon,
dinner, or banquet meeting shall be the actual cost of the
meal. '

An employee in a travel status between employee’s
work station and a field assignment may claim reimburse-
ment for meals under the following circumstances:

a. Breakfast, providing the employee leaves home
before 6:00 a.m. and is away from the permanent or tempo-
rary station.

b. Dinner, providing such employee returns home
after 7:00 p.m. and is away from the permanent or tempo-
rary station.

c. Employees may be reimbursed for noon meals if
the employee is in a travel status. Employees stationed in
the seven-county metropolitan area shall not be reimbursed
for meals obtained in the seven-county metropolitan area
except when properly authorized as a special expense in
section (d) below. In other areas the cost of a noon meal
shall only be reimbursed where such employee would not
ordinarily have incurred such a cost and the employee is
considered in a travel status. Any request for reimbursement
under this section shall include a statement in writing that
the employee has complied with provisions of this section of
the rules.

Because of variances in in-state and out-of-state
hotel or motel accommodations, no fixed amounts are pre-
scribed. It is the responsibility of the appointing authority to
instruct the employee to use good judgment in incurring
lodging costs. Charges shall be reasonable and consistent
with the facilities available.

C. Other Fees and expenses.

I. Parking fees. Employees using state-owned or pri-

vate vehicles shall be reimbursed on an actual expense
basis. Charges shall be necessary and reasonable, and con-
sistent with the facilities available. When receipt or other
evidence of payment is issued to the employee, such receipt
must be submitted with the expense reimbursement request.

2. Telephone calls. Telephone calls between state
offices and cities shall be made using the state telephone
network if at all possible. When the state telephone network
is not readily available, employees should use a WATS line
where such lines are available. Use of either the state tele-
phone network or the WATS line is explained in the state
telephone directory.

In cases where it is necessary to place a regular long
distance call, the employee should request that the operator
bill the call to the home office telephone number. If an
employee pays cash for a long distance call, reimbursement
for such calls may be obtained by using an employee ex-
pense report.

State personnel who must frequently place long dis-
tance telephone calls may be eligible for a telephone credit
card. The procedure for obtaining a state telephone credit
card is explained in the state telephone directory.

3. Personal expenses. Personal expenses for purpose
of this rule are defined as dry cleaning, laundry, and bag-
gage handling. Employees continuing in a travel status in
excess of one week who do not return home during that
week may claim reimbursement not to exceed $3.50 per
week for laundry or not to exceed $2.00 for dry cleaning
and pressing expenses for each week after the first week. If
an employee returns home during a period of time in which
an employee continues in a travel status, the employee is not
eligible for reimbursement for laundry, dry cleaning or
pressing in the subsequent week after such return. Receipts
must accompany the claim for reimbursement. The
employee’s judgment is to be used regarding baggage han-
dling expense. No reimbursement shall be made for per-
sonal phone calls, valet service, or similar personal ex-
penses.

D. Special expenses. Special expenses shall require prior
approval of the appointing authority and the approval of the
Commissioner of Personnel, who shall issue guidelines re-
garding eligible special expenses. This section also applies
to any state board, council, or commission member.

E. Station assignments. The appointing authority shall
assign employees permanent or temporary stations with
such assignments. to be in the best interest of the state and

KEY: RULES SECTION — Underlining indicates additions to proposed rule language. Strike euts indicate deletions from proposed
rule language. PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated **all new material "’
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travel origin and records shall be based on these permanent
or temporary assigned stations. A department head report-
ing deviation from this provision shall submit a request in
accordance with the rules relating to special expenses.
Employees away from such designated stations on
unfinished assignments may be allowed  mileage reim-
bursement for trips to their stations on alternate weekends.
Anemployee may return to the station each weekend at state
expense if the cost of such return is less than that of remain-
ing in the field.

F. Payment of expenses.

1. Expense accounts. Expense accounts for all state
employees shall be submitted to the Commissioner of Fi-
nance on the prescribed form (see Accounting Procedures
Manual, Section E-2). If a receipt is required and the receipt
has been lost or is otherwise unavailable, an affidavit stating
the facts covering the expenditure shall accompany the ex-
pense account.

A department may be billed directly for expenses
such as registration or-conference fees, travel agencies,
hotels and motels. Such billings shall include the name of
the employee and the nature and date of the expense. Pay-
ment shall be processed promptly and charged to the allot-
ment classification for travel.

2. Advances. A department may upon request advance
an estimated amount for approved travel expenses, if greater
than $50.00, to an employee who will be traveling on state
business.

The authority for advance of travel expense pay-
ments may not exceed the maximum allowance permitted
under state travel regulations.

In the case of travel expense advances departments
having imprest cash funds shall make the advance from such
accounts if possible. In other instances, departments shall
prepare a statement with supporting expense voucher clearly
stating the advance is being made under provisions of Minn.
Stat. § 43.33. In all cases after the actual expense is deter-
mined, a final employee report for the trip and/or period for
which the advance was made shall be prepared and for-
warded to the Department of Finance. The advance payment
transaction date and transaction number must be shown on
the final employee expense report. The final expense vouch-
er shall include the number of the state warrant covering
the advance payment. If additional payment is due the
employee, an additional state warrant shall be prepared in
the usual manner. If an advance payment exceeds the actual
expenses, the employee shall return the excess which shatl
be deposited in accordaince with provisions established by
the Commissioner of Finance.

G. Insurance. Department heads shall require proof of
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automobile liability insurance in the minimum amount re-
quired by law before approving travel involving private au-
tomobile mileage allowance.

Any employee flying a personal aircraft on official
state business must show proof of adequate liability insur-
ance coverage by a firm licensed to do business in Min-
nesota. Such coverage shall be in an amount of $50,000
minimum for each passenger seat, $50,000 per person, and
$150,000 per accident for public liability for bodily injury,

and $50,000 property damage.

It shall be the responsibility of the employee to im-
mediately notify the appointing authority of any change in
insurance coverages under such employee’s automobile and
aircraft liability insurance.

H. Automobile leasing. An employee may be reim-
bursed for car rental expenses where the use of a state car in
the conduct of state business is not possible and the use of a
rental car is the only or the least expensive method of trans-
portation. An employee using such rental car must indicate
the need for the rental and attach an itemized statement for
the rental upon requesting reimbursement.

2 MCAR § 2.182 Relocation expenses.

A. Authorization. An employee shall be reimbursed for
relocation expenses under the provisions of this rule if the
conditions of 2 MCAR § 2.182 B.6. are met and if the
change in residence is completed within 6 months, unless
other time extension arrangements have been approved by
the appointing authority and if: ' '

1. The appointing authority determines that an
employee is required to be transferred or reassigned to a
different work station, when the transter or reassignment is
not for the employee’s sole benefit, or:

2. The employee must change residence as a condition
of employment, or:

3. The employee accepts an appointment at a higher
salary range, or:

4. The employee is reassigned, transferred or demoted
to a vacant position in the employee’s state department or
agency due to the abolishment, transter of the function to
another governmental jurisdiction or private enterprise, re-
moval to a new location or to another state agency of all or a
major portion of the operations of the employee’s appoint-
ing authority. '

An employee transferred under-these conditions
shall receive prior authorization before incurring any ex-

penses authorized by this rule.
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An employee who is demoted during the proba-
tionary period after the trial period, shall receive those relo-
cation expenses provided in 2 MCAR § 2.182 B.3. and 4.

Relocation expenses authorized by this rule may be
paid to a person initially accepting employment in the state
service with the advance approval of the Commissioner.
Payment shall be made only after the person becomes a state
employee.

B. Relocation expenses covered.

1. Travel status. An employee transferred or reas-
signed at the convenience of the state service as defined in
paragraph A. above shall be considered in a travel status for
a period of up to sixty ninety calendar days and shall be
authorized to be reimbursed for return to such employee’s
original work station once a week. During the first sixty
ninety calendar days the state may also reimburse the cost of
transporting the employee’s spouse twice during such
period, including the cost of mileage, meals and lodging,
but not to exceed a total period of seven calendar days. In
addition, the state may reimburse the employee’s family for
reasonable transportanon costs to the new work station at
the point that the move is made, including mileage, meals
and lodging. Such expenses shall be reimbursed conslstent
with these rules.’

2. Realtor’s fees. The state may pay the cost of real-
tor’s fees on the home being sold by the employee but in no
case shall such payment exceed $3,000.00.

3. Moving expenses. The state shall pay the cost of
moving and packing of household goods. The employee
shall obtain two or more bids for packing and moving of
household goods. Approval shall be given by the appointing
authority before authorizing a mover to pack and ship
household goods. The state shall also pay for the cost of
moving house trailers where that is the domicile of the
employee, including the cost of transporting blocks, skirts,
or other attached fixtures. The employee shall obtain two or
more bids.

4. Miscellaneous expenses. The employee shall be
reimbursed up to a maximum of $256-60 $350.00 for miscel-
laneous expenses directly related to a move.- Such expenses
shall be reimbursed when supported by documentation.
These expenses may include such things as disconnecting
and connecting appliances and/or utilities, or other costs
associated with the purchasing or rental of a new residence
not covered elsewhere in this rule.

5. Liability. Neither the State of Minnesota nor any of
its agencies shall be responsible for loss or damage to any
employee’s household goods or personal effects as a result
of such transfer.

6. Eligibility. In order to be eligible for any payment
of moving-expenses or to be eligible for reimbursement of
and expenses under this section, the new permanent work
station shall be at least 35 miles from the current work
station or to change in residence required by an appomtmg
authority as a condition of employment.

Departmént of Public
Welfare

Proposed Rules Governing Per
Diem Rates for Nursing Home
Providers under the Title XIX
Medical Assistance Program,
Rule 49

Notice of Hearing

- . Notice is hereby given that a public hearing in the
above-entitled matter will be held in Minnesota Veterans
Home, Building 15, Auditorium Chapel, East 51st Street at
Minnehaha, Minneapolis, Minnesota on July 6, 1979,
commencing at 9:00 a.m. and continuing until all persons
have had an opportunity to be heard.

All interested or affected persons will have an opportu-
nity to participate. Statements may be made orally and writ-
ten materials may be submitted at the hearing. In addition,
written materials may be submitted by mail to George Beck,
Hearing. Examiner, Office of Hearing Examiners, 1745
University Ave., St. Paul, Minnesota 55104, (612) 296-
8108 either before the hearing or within 5 working days
after the public hearing ends. The Hearing Examiner may
extend the written comment period up to 20 calendar days at
the hearing.

Any person may request notification of the date on which
the Hearing Examiner’s Report will be available, after
which date the agency may not take any final action on the
rules for a period of five working days. Any person may

KEY: RULES SECTION — Underlining indicates additions to proposed rule language. Strike ests indicate deletions from proposed
rule language. PROPOSED RULES SECTION — Underlining indicates additions to existing rule language. Strike euts indicate
deletions from existing rule language. If a proposed rule is totally new, it is designated *‘all new material.”’
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request notification of the date on which the hearing record
has been submitted (or resubmitted) to the Attorney General
by the agency. If you desire to be so notified, you may so
indicate at the hearing. After the hearing, you may request
notification by sending a written request to the Hearing
Examiner (in the case of the Hearing Examiner’s Report), or
to the agency (in the case of the agency’s submission or
resubmission to the Attorney General).

Notice: The proposed rule amendment (in this case the
investment allowance) is subject to change as a result of the
rule hearing process. The Agency therefore strongly urges
those who are potentially affected in any manner by the
substance of the proposed rule amendment to participate in
the rule hearing process.

The proposed rule change will require an additional an-
nual expenditure of approximately $1,000,000 and will be
funded by the varied federal, state and local sources as
follows:

Federal $556,400
State 399,200.
Local 44,400

Please be advised that Minn. Stat. ch. 10A requires each
lobbyist to register with the Ethical Practices Board within 5
days after he commences lobbying. Lobbying includes at-
tempting to influence rulemaking by communicating or urg-
ing others to communicate with public officials. A lobbyist
is generally any individual who spends more than $250 per
year for lobbying or any individual who is engaged for pay
or authorized to spend money by another individual or as-
sociation and who spends more than $250 per year or five
hours per month at lobbying. ‘‘Lobbyist’* does not include
any: (a) Public official or employee of the state or any of its
political subdivisions or public bodies acting in his official
capacity; (b) Party or his representative appearing in a pro-
ceeding before a state board, commission or agency of the
executive branch unless the board, commission or agency is
taking administrative action; (¢) Individual in the course of
selling goods or services to be paid for by public tunds; (d)
News media or their employees or agents acting in the ordi-
nary course of business of publishing or broadcasting news
items, editorials or other comments or paid advertisements
which directly or indirectly urge official action; (e) Paid
expert witness whose testimony is requested either by the
body before which he is appearing or one of the parties to a
proceeding, but only to the extent of preparing or delivering
testimony; or (f) Stockholder of a family farm corporation
as defined in section 500.24, subdivision 1, who does not
‘spend over $250;-excluding travel expenses, in any year in
communicating with public officials. Questions should be
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directed to the Ethical Practices Board, 41 State Office
Building, St. Paul, Minnesota, 55155, phone (612) 296-
5615.

May 17, 1979
ay Arthur E. Noot

Commissioner
Rules as Proposed

12 MCAR § 2.049 DPW49.D.6. Cost of capital.
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b. Investment allowance.

(1) Determination of allowance. Proprietary
homes where cost reports are received after January +; 1975
shall receive an investment allowance of nine percent of the
original value of the facHity for depreciantion purpeoses- Effec-
tive July 1, 1979 proprietary homes shall receive an invest-
ment allowance of 10.3 percent of the original value of the
facility for depreciation purposes. For each year after the
year in which the nursing home was originally purchased in
which there is no transfer of ownership of a nursing home,
the investment allowance shall be increased by one percent
of the original investment allowance, but the increases shall
be limited to a maximum of 25 percent of the original in-
vestment allowance effective for rates paid on August 1,
1977.

(2) For purposes of this section the following
terms shall have the meaning given to them.

(a) Facility means the building in which a nurs-
ing home is located and all permanent fixtures attached to it.
Facility does not include the land or any supplies and
equipment which are not fixtures.

(b) Original value means the lesser of purchase
price or appraised value at the time of purchase. Appraisals
at the time of purchase shall be on the depreciated replace-
ment cost basis. If a nursing home expands its facility or
makes any other capital expenditure which increases the
value of the facility, the cost of the expansion or capital
expenditure shall be added to the original value. If the De-
partment disputes the cost of the expansion or capital ex-
penditure, it may request an appraisal and use the appraised
value as the allowed cost.

(3) Allowance for leased facilities. Leased
facilities shall receive an investment allowance not to ex-
ceed the greater of $.35 per the facility’s 93% capacity
patient days or the -investment allowance of Section
D.6.b.(1) for those fixed assets owned by the lessee facility.

(CITE 3 S.R. 2114)
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OFFICIAL NOTICES

Pursuant to the provisions of Minn. Stat. § 15.0412, subd. 6, an
agency, in preparing proposed rules, may seek information or opinion
from sources outside the agency. Notices of intent to solicit outside
opinion must be published in the State Register and all interested per-
sons afforded the opportunity to submit data or views on the subject,

either orally or in writing.

The State Register also publishes other official notices of state agen-
cies, notices of meetings, and matters of public interest.

Ethical Practices Board
Notice of Regular Meeting

The next regular meeting of the Ethical Practices Board
will be held Friday, June 8, 1979, at 9:30 a.m., Room 57,
State Office Building, St. Paul, MN.

Preliminary Agenda

Minutes (May 11, 1979)

Chairperson’s Report

Wage and Salary Committee

Legal Counsel Report

FY 1980 Spending Plan — Goals

Public Financing Discussion

Executive Director’s Report

a. Financial Statement

b. Lobbyist Rules

c. Delinquent Committees and Funds

d. Delinquent Statements of Economic Interest
e. Campaign Finance and Economic Interest Rules
8. Other Business

Teachers Retirement
Association
Meeting Notice

The Board of Trustees, Minnesota Teachers Retirement
Association, will hold a meeting on Thursday, June 14,
1979, at 2 p.m. in the office of the Association, 302 Capitol
Square Building, 550 Cedar Street, St. Paul, Minnesota, to
consider matters which may properly come before the
Board.

(CITE 3 S.R. 2115)
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Office of the Secretary of
State

Election and Legislative
Manual Division

Notice of Vacancy in Multi-Member
Agency — Application and
Appointment Procedures

Notice is hereby given to the public that a vacancy has
occurred in a multi-member agency, pursuant to Minn. Stat.
§ 15.0597, subd. 4. Application forms may be obtained at
the Office of the Secretary of State, 180 State Office Build-
ing, St. Paul, MN 55155, (612) 296-2805. Application
deadline is Tuesday, June 19, 1979.

Metropolitan Parks and Open Space Commission: One
(1) vacancy open July 1, 1979. The commission is an
agency of the Metropolitan Council charged with reviewing
master plans prepared by metropolitan area park districts
and counties, making recommendations to the council, and
establishing policies and funding priorities on acquiring
parks and open space and development of these facilities.

Members are expected to devote substantial time in
preparation for meetings and devote 30 or more hours per
month to commission duties. $50 per meeting per diem is
allowed members, plus actual expenses. Members cannot
simultaneously be a member of the Metropolitan Council or
a member of another metropolitan agency, board or com-
mission or any judicial office. Since this vacancy represents
Precinct B, the appointee must be a resident of Washington
county, or certain portions of Anoka, Dakota, or Ramsey
counties (see map that follows). Term expires in January,
1981. Metropolitan Council is the appointing authority.

Specific information about the commission is available
from the Metropolitan Parks and Open Space Commission,
Suite 300, Metro Square Bldg., St. Paul, MN 55101; (612)
291-6464.
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STATE CONTRACTS

Pursuant to the provisions of Minn. Stat. § 16.098, subd. 3, an
agency must make reasonable effort to publicize the availability of any
consultant services contract or professional and technical services con-
tract which has an estimated cost of over $2,000.

Department of Administration procedures require that notice of any

consultant services contract or professional and technical services con-
tract which has an estimated cost of over $10,000 be printed in the State
Register. These procedures also require that the following information
be included in the notice: name of contact person, agency name and
address, description of project and tasks, cost estimate, and final sub-
mission date of completed contract proposal.

Department of Economic
Development

Area and Commumty
Development Division

Notice of Request for Proposals fora

Feasibility Study of Flake Board
Plant for Cook County

Proposals are being accepted for' a feas1b111ty of a flake
board plant for Cook County.

The purpose of the study is to determine the potential for
a flake board plant in Cook County. The study will focus on
markets, raw material supply, capital investment, labor
force, plant location and transportation factors.

The Department estimates the cost of such a study to be
$30,000.

Proposals must be submitted no later than 4:00 p.m.,
June 29, 1979. Further information is available from Vic-
toria M. Kostohryz by writing Department of Economic
Development, Division of Area and Community Develop-
ment, 480 Cedar St., St. Paul, MN 55101.

Depertment of Public
Welfare
Cambridge State Hospital

Notice of Request for Proposals for
Individual and Group Behavior
Reports on Cambridge State
Hospital Residents

Notice is hereby given that the Cambridge State Hospital,

Mental Health Division,. Department of Public Welfare, is

seeking proposals from qualified consultants to utilize daily
behavioral data on individual residents which has already
been entered into the University of Minnesota computer and

(CITE 3 S.R. 2117)

STATE REGISTER, MONDAY, JUNE 4, 1979

additional data that shall be entered to prepare and deliver to
Cambridge State Hospital individual behavior progress re-
ports on each of approximately 550 résidents plus approxi-
mately 15 special individual reports per week at the request
of the hospital staff and approximately 10-15 group com-
parison reports. The cost of each group report will be the
actual charges for computer retrieval, computation and
printing plus the actual cost of preparing graphs requested
by the Hospital.

The estimated amount of the contract in each of these
areas will not exceed $15,000. Responses must be received
by June 25, 1979.

Direct inqui‘rie,s to: Norbert K. Johnson, Assistant Ad-
ministrator, Cambridge State Hospital, Cambridge, MN
55008, telephone (612) 689-2121, Extension 204,

Department of
Transportation

Notice of Request for Proposals for
Counseling Services

The State of Minnesota through the Department of Trans-
portation, serving as prime contractor, is seeking the serv-
ices of a licensed professional psychologist to provide pro-
fessional counseling to employees in the Twin City area for
the purpose of resolving problems adversely affecting the
ability of employees to perform in a proficient and produc-
tive manner. These services shall include:

1. The conducting of personal counseling sessions
with employees upon supervisory or self-referral.

2. Referral of certain employees with personal prob-’
lems to an appropriate community agency or prlvate prac-
titioner.

3. Referral. of employees needing medical care to:
competent medical authorities.

4. Advising supervisors and managers in appropriate
techniques of dealing with problem-employees.
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It is further required that the contractor file a monthly
written report of activities and progress with the Mn/DOT
Personnel Director and the State Employee Assistance Pro-
gram Director at the time of invoice submittal. This report
shall include:

1. For each employee counseled, the dates and lengths
of the counseling sessions conducted, categorization or
problems dealt with and summaries of problem resolutions
where there have been supervisor and/or Personnel Office
involvement. .

2. Summaries of training sessions conducted.

3. Program evaluation.

It shall be the responsibility of Mn/DOT to provide to the
contractor:

1. Reasonable office space and equipment in the
Transportation Building suitable for confidential counseling
sessions.

2. Incidental typing and reproduction services re-
quired for report preparation and related documentation.

3. Telephone facilities for the purpose of communicat-
ing on matters dealing with the rendering of professional
services to Mn/DOT employees.

To meet the Employee Assistance needs of Mn/DOT, the
contractor must possess:

1. A doctorate in Psychology.
2. A license as a professional psychologist.

3. Considerable experience in the practice of Clinical
Psychology. ‘

4. Experience as a professional counselor with an
employer of 1,000 plus personnel ranging from managers
and professionals to trade persons, technicians, and clerks.

A contract for the requested services will commence July
1, 1979 and terminate on June 30, 1980. The compensation
limit during the contract period is $35,000.00 with payment
not to exceed $25.00 per hour. Payments will be made
monthly for the hours listed on the monthly reports. Serv-
ices are to to be provided to Mn/DOT employees at least 3
days in each work week.
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Qualified professionals should submit their resumes and
work plan proposals not later than June 25, 1979 to:

Donald G. Wicklund

Personnel Director

Minnesota Department of Transportation
315 Transportation Building

Saint Paul, Minnesota 55155

Department of
Transportation
Mankato Operations
Division
Notice of Request for Proposals for
Mankato Employee Assistance
Program
The Minnesota Department of Transportation (Mn/DOT)
is seeking the services of a contractor to provide occupa-
tional program consultation and diagnostic and referral serv-
ices to District Seven employees. The service will be pro-
vided to employees for the purpose of resolving problems
adversely affecting the ability of employees to perform in a

proficient manner. These services shall include but are not
limited to:

The conducting of personal counseling sessions with
employees upon supervisory or self-referral.

Referral to certain employees with personal problems
to an appropriate community agency or private practitioner.

Referral of employees needing medical care to com-
petent medical authorities.

Advising supervisors and managers in appropriate
techniques of dealing with problem employees.

Materials for distribution to employees.
Periodic orientations for employees.
Training sessions for union and supervisory personnel.
This service will be provided to employees within a thir-
teen county area. The thirteen counties within this area are
Rock, Nobles, Jackson, Martin, Faribault, Cottonwood,
Watonwan, Blue Earth, Waseca, Brown, Nicollet, LeSueur,

and Sibley. :
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It is further required that the contractor file a monthly
written report of activities and progress with the Mn/DOT
District Business Manager at the time of invoice submittal.
This report shall include:

1. For each employee counseled, the dates and lengths
of the counseling sessions conducted, categorization of
problems dealt with, and summaries of problem resolutions
where there have been supervisor and/or Personnel Office
involvement.

2. Summaries of training sessions conducted.

3. Materials distributed.

4. Summary of contacts with labor and management.

5. Program evaluation.

To meet the Employee Assistance needs of Mn/DOT, the
diagnostician(s) must possess:

1. A Masters degree in Psychology, Sociology, or
Counseling.

2. Considerable experience in the practice of clinical
counseling.

3. A minimum of five years practice in the area of
clinical counseling.
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4. Experience as a professional counselor with an
employer or group of employers totalling 1,000 plus per-
sonnel ranging from managers and professsionals to trades
persons, technicians, and clerks.

5. Transportation to meet with employees within this
geographical area. Travel expenses shall be borne by the
counselor.

6. Reasonable office space, shall be available during
normal work hours, and shall return calls within several
hours.

A contract for the requested services will commence July
1, 1979 and terminate on June 30, 1980. The compensation
limits for diagnosis and referral shall be assessed at a rate
not to exceed $40.00 per hour. Compensation for training,
materials and other services shall be proposed by the bid-
ding contractor. The total payment will not exceed
$4,000.00 during the contract year. Payments will be made
monthly for the hours and other services listed on the
monthly reports.

Qualified contractors shall submit their resumes and work
plan proposals, not later than June 25, 1979 to:

Arthur R. Bluhm

Area Maintenance Engineer

Minnesota Department of Transportation
501 South Victory Drive

Mankato, Minnesota 56001
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STATE OF MINNESOTA
OFFICE OF THE STATE REGISTER

Suite 415, Hamm Building
408 St. Peter Street
St. Paul, Minnesota 55102
(612) 296-8239

ORDER FORM

State Register. Minnesota’s official weekly publication for
agency rules, notices and executive orders.

Annual subscription $110.00

Additional subscription $85.00

Single copy $2.25 each

State Register Finding Aids Annual. Contains cumulative
finding aids to Volume 2 of the State Register, including
Subject Matter Index, Agency Index, MCAR Amendments
and Additions, and Executive Order List.

Single copy $3.00 each

State Register Binder. Durable 3% inch, forest green bind-

ers imprinted with the State Register logo.

State Register Binder $5.00 + $.20 (sales
tax) = $5.20* each

Minnesota Code of Agency Rules (MCAR). The perma-
nent, 15 volume set of state agency rules. An indispensable
reference work for the practice of administrative law.

15 volume set $325.00, includes the annual
update service subscription for the year of
order (a $105.00 value) and a set of MCAR
binders.

MCAR Binders. A set of 15 sturdy, three-inch, three-ring
binders in attractive forest green, imprinted with the MCAR
logo.

15 volume set $35.00 + $1.40 (sales tax) =
$36.40*

Guidebook to State Agency Services. A detailed guide to
agency services available to the public.

Single copy $4.95 + $.20 (sales tax) =
$5.15*

*To avoid Minnesota sales tax, please include your Cer-
tificate of Exempt Status issued by the Minnesota Depart-
ment of Revenue.

Please enclose full amount of items ordered. Make check or
money order payable to ‘‘Minnesota State Register.”’

Name

Attention of:

Street

City State Zip

Telephone
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Legislative Reference Library
Attn: Stephen Plumb
Room 111 State Capitol
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